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0 nopaagke qmpmuponamm, BEACHHSA H XPaHEHHUH JJHYHBIX 1€ BOCMHTAHHUKOB

1. O0uiue noJiomeHns

Hacrosmee momoxenue o mopsike (OPMHPOBAHHS, BEJEHMS M XPAHEHUs JTHUHBIX e
BOCIMTaHHHKOB (nanee - Ilonoxenne) MyHHIMNANBHOTO OHOMKETHOTO MOLIKOILHOTO
oOpa3oBaTenpHOro yupexaeHusi- «bureneesckuit nerckmit can «Pomarka» CaGHHCKOro
MYHHLHNANBHOTO padiona PecnyOinku Tartapcran» (nanee - JIOY) onpenenser tpebosaHus
1o 0()OPMJIEHHIO, 3AIOJIHEHUIO (BEIEHHIO) U XPAHEHHIO JTMYHLIX €] BOCIIUTAHHHUKOB, a TaK
KE PEraaMeHTHPYeT HTanbl M T0C/IEN0BaTeILHOCTE paboThl coTpyaHukoB MBJIOY ¢
JHYHBIMH J€JIaMH BOCTIHTAHHUKOB.

[Tonoxenne pazpaboTaHO B COOTBETCTBHH C :

- QepepansibiM 3akoHOM 0T 29.12.2012r Noe273-®3 «06 o6pasosanuu B Poccuiickoit
Denepaunny;

- MenepanbHbiM 3aK0HOM 0T 27 uronst 2006roma Ne 152-®3 «O MEPCOHATILHBIX TaHHBIX ),

- mnpukasoM MuHucrepcrsa oOpazoBanus u nayku Poccuiickoit @enepauun ot 30 aBrycra

2013r  Nel014 «OG6 yrBepxnmenuu [lopsaka oOpraHM3alliM H  OCYLIECTBIICHHS
00pa3oBaTeNbHOM  JEATENBHOCTH 110 OCHOBHBIM 00pa30BaTeNbHbIM MpOrpaMMaM -
00pa3zoBaTe/ibHbIM TPOrpaMMaM JONIKOIBHOTO 00pa30BaHUs»;

- npukasoM MunnctepcTea o6pasoBanus U Haykd Poccuiickoit @enepauun ot 8 anpens
2014r. Ne 293 «O6 yrpepxaenun Ilopsaka mpuema Ha obydeHue M0 0OPa30BATENBLHBIM
NporpaMMaM IOLIKOJILHOTO 00pa30oBaHus» ¢ M3MEHEHHAMH W JIOTIONHEHUsIMH OT 21 siHBaps
2019 r. (nmpukazel Munnpocseienus Poceun ot 21.01.2019 Ne31, 32, 33);

- mpukasom Munucrepersa oOpasoBaHus M HaykH Poccmiickoii ®eneparmu ot 28 nexabps
2015rona Ne 1527 «ITopsiok ¥ yCI0BHsI OCYILECTBIICHHUS [IEPEBOAA OOYUAIOLIHXCS H3 OHOI
OpraHM3allMH, OCYIICCTBIIAIOMICH 00pa30BaTENbHYIO AECATENBHOCTh M0 00pPa30BaTENbHLIM
IporpaMMaM  JOLIKOJBHOTO 00pa3soBaHHs, B APYTHe OpPTraHH3allMu, OCYIIECTBISIOIIHE
00pa3oBaTe/bHyI0 AEATENBHOCT 10 0Opa30BaTeNBHEIM IIPOrPAMMAM COOTBETCTBYIOIIHX
YPOBHS M HAIPaBICHHOCTHY», C U3MEHEHHSMH H JOINONHEHHsMH OT 21 suBaps 2019 r.
(npukas Munnpocsemenus Poccun ot 21.01.2019 Ne 30);

- IlpaBunamm o mopsaake mpeeMa, MEPeBOAa M OTYMCIEHHs BOCIHMTAHHHMKOB B MBJIOV-
«bureneesckuit nerckuii can «Pomarukay.

Hacrosimee monoxeHue yrBepyaacTcsi 3aBEAYIOIMM U ABIACTCS 0OS3aTENBHBIM IS BCEX
KaTeropui cotpyaHukos JJOV, yuacTBylomux B paboTe ¢ BHIIIEHA3BAHHON JJOKYMEHTALUEH.

1.4. Ilonoxkenne nomnexut obs3aTeIbLHOMY pa3sMeILEHHIO Ha odHIManbHOM cajite JIOY.



1.5.Beneuye JTHYHBIX €] BOCIHTAHHHKOB BO3Jaraercsd Ha OTBETCTBCHHOE THLO. Ha3Ha4YCHHOC
[IPUKa3oOM 3aBEAYIOIETO.

1.6.PoxuTenu (3aKOHHBIE TPEICTABUTENN) AeTell HECYT OTBETCTBCHHOCTL 3d npe10CcTaBIgeMble
[epCOHATBHEIC JAHHBIC, HX MOLIHHHOCTh, CBOCBPEMEHHOE coobmenue 3aseayionemy J10Y
HJTH LY (IM11aM) OTBETCTBEHHBIM 33 BEACHUE JIMIHBIX JIC]1 00 MX H3MEHEHHH.

1.7.JluuHoe melo sBiseTcs JOKYMEHTOM BOCHMTAHHHKA, H BEACHHE €TI0 00s3aTe/IbHO 1718
kaskaoro socnurannuka JOV.

1.8 MlHdopMalKs U3 JIMYHOTO Je1a BOCHUTAHHMKA OTHOCHTCS K MEPCOHANLHLIM JAHHBIM W HE
MOXET TIepeNaBaThesi TPETHHM JHMLAM 33 HCKIIOYCHMEM  CIydacs, IPeIyCMOTPEHHBIX
3aKOHOATENIECTBOM.

1.9.0TBETCTREHHOCTD 3a cob:T0IeHue yeTaHOBICHHBIX [TomoxeHnem TpeboBaHUI BO3/AraeTcs Ha
BCEX JIMLI, UMEIOLIMX JOIYCK K JTHUHBIM JiellaM BOCIUTaHHHKOB.

2. Tlopaaok GOPMHPOBAHHS JIHYHOTIO /€12 BOCHHTAHHHKA NIPH sauncaenns B 10Y

7.1 Jlnunoe meno socnurtaHuka MBJIOY - 3TO COBOKYMHOCTb [AHHBIX O BOCHHTAHHHKS.
NpeACTABICHHBIX B BHAE COOTBETCTBYIOMMX JOKYMCHTOB (uIM  3aBEPEHHBIX KOMHIL).
cobpanHasi B OTJeNbHbIH (a1,

2.2 JlugHOe HeI0 BOCTIHTAHHHKA (GOPMUPYETCS TOCTIE 3aUHCICHUs B YUPSKACHUE HA OCHOBAHIH
npukasa 3asenyiomero JJOY u Bexercst A0 OTYHCICHHA BOCIMTAHHIKA M3 JIOY B
npexpanenueM 06pa3oBaTeIbHbIX OTHOMICHHH.

2.3 B muuHOE JeN0 BOCIMTAHHHKE BKJIaIbIBAIOTCS CIEAYIOMME JIOKYMCHTRL:

)
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- 3asRICHHE poaMTeNneH (3aKOHHBIX npencraBuTesieit) o npueme (1epeBose) pedetka B 1OV
(mpunoxkenue 1);

- CBH/ETENBCTBO O POKAeHHH pebeHKa (KOmHs);

- CBUETENHCTBO O PETHCTPALHK pedeHKa N0 MECTY KMTEIbCTBA I IO Meciy & cObIBaHHSA
HA 3aKPEIUICHHON TEPPUTOPHH HIH JIOKYMEHT, cofepikaliiil CBeNCHHS PETHCTPALHH
peGeHKa Mo MECTY XKMTe/IbCTBA HIH M0 MECTY npeOLIBAHNS Ha 3aKPEIVICHHO ! TePPHTOPHI -
1A eTel, MPOKHBAIOIINX Ha 3aKPETJIEHHOH TEPPUTOPHH;

- norogop 06 ofpazoBaHuK 110 00Pa30BATE/ILHBIM IPOTPAMMAM JIOMIKOIBEL Spa3oBaHHA
MEKIY POAUTENSIMU (3aKOHHBIMA npencrasuresami) 1 JOY (IpUIOKCHHEE 2);

-corjlacHe poaMTeNned (3aKOHHBIX npeacTaBuTeneH) Ha OOYYEHHE M0 aiarmiipe BaHHOMH
00pa30BaTenpHON MporpaMMe JIOIKOILHOTO 00pa30oBaHMs M PEKOMEH 1AL Tt O-METHEO-

[1e1ArOrMYecKol KOMUCCHH — [Uist AeTeit ¢ OrpaHHYEHHBIMA BO3MOMKHOCTAMI &2 T sns.

- WHBlE JOKYMEHTbI, MPEICTABICHHBIE POAMTEISIMHM (3AKOHHBIMI [Ipeiofasimetan
BOCIUTAHHUKA. 1lepeuyeHb  JOKYMEHTOB, MPEICTABICHHBIX — POLiic o™ X OHHBIM
TIpe/ICTaBHTENEeM) IOTIONHUTEIBHO, BHOCUTCS HM COOCTBEHHOPYYHO B 3a8BICHMS O IpMomc

2.4 PojuTeny (3aKOHHBIE MPEICTABUTENH) PEOEHKA, SABIAIOMIETOCH HHOCTPaH::
WM TMIOM 6e3 TPakIaHCTBa, AOMONHUTENBHO MPEIBAB/IAIOT 3aBEPCHHLI & Lurar e
IOpsIKe KOMMHM OKYMEHTa, MONTBEPHKNAIOWIEro POACTBO 3aABHICIE 11 23 CTR
[pe/ICTABIEHHs [[PaB 00yYalomerocs),  JOKYMEHTa, MOATBePRIAARMISTE HF=s = ESHTCIN Ha
npebuiBatie B Poccniickoii deaepaluy.

2.5 Bce 10KYMeHThl HHOCTpaHHBIE TpakilaHe M HIA Oe3 rpakiaHCTBa MNPCICTRRIES 2
PYCCKOM fi3blKe MM BMECTE C 3aBEPEHHBIM B YCTAHOBICHHOM [MOpEARC cpeson 3
PYCCKHIT A3BIK.

2.6 IpencraBieHHbIe KOMHH IOKYMEHTOB 32BEPSIOTCE MOIMMCEE apeaviomero JO! -
INOY.

2.7 Tlpu ¢opMHpPOBAHHH
3aBepeHHbIE KONHH) H

2.8 JInuHoe 12710 J0I#KHC
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3. Odopmiiense JHIHOTO €12 BOCHHTAHHAKA NPH NOCTYNJIEHHH B JOY u3 npyroi
OpraHM3alHH, 0CYIEeCTRIAILIEH 00pa3oBaTeILHYIO JeATeIbHOCTE
3.1 Ha BOCIMTAHHHKOB, paHee TMOCEUIAIIIMX JAPYryio OpraHW3aluio, OCYINECTBIAIOMINX
00pasoBaTelIbHyI0 NefTeNbHOCTh, W 3auucaennbix B JOVY, obopmuenue JUYHOTO Aena
OCYIIIECTBIAETCS B COOTBETCTBMH ¢ TpeDOBaHMAMHM M TpaBHiaMH, YCTaHOB/ICHHBIMH
paszesioM 2 HacToswmero IoaoxeHus.

4. Tlopsizoxk BedeHHs, y4eTa, XPAHEHHS JHYHBIX €/
H BLIIAYH OTJeJIbHBIX JOKYMEHTOB U3 HUX

4.1 Yuer ¥ XpaHEHHME JHYHBIX J€I BOCIHTAHHUKOB OPraHM3yeTCs C MLEIBI0 ObICTpOro H
6e30IMO0YHOrO MOUCKA JTHUYHBIX JeN, 0OecreYeHrs X COXPaHHOCTH, a TaKKe obecredeHus
KOH(QHIEHIMANBHBIX ~ CBEICHHH, COAEp/KAIMXCA B [NOKYMEHTaX JIMYHBIX 71, OT
HECAHKIMOHMPOBAHHOTO JOCTYIIA.

4.2 JInuHoe JeJI0 HMMEET HOMEp, COOTBETCTBYIOMIMH  HOMEpY B KHHMIe ydera ABHKCHHA
BOCIHMTAHHMKOB. HoMep Ha IMYHOE AENO IMPOCTAaBIsET BOCHUTATeNb (MIM HHOE JIHMLO,
Ha3HAYEHHOE MMPUKA30M 3aBE1YIOLLIETO).

4.3 ®opMHpOBAHKE JTHYHOTO Jlelia BOCTUTAHHHKA OCYIIECTBIIACT BOCTIHTATENb.

44 B Teuenuwe yueOHOro roja B IHYHOE /€10 BOCTIHTAHHHKA MOTYT [IOINOJHHTCIBHO
BKJIa/IbIBATHCS JOKYMEHTBI (MX KOIUH):

- JIOTIOJHUTENBHOE COoraleHye (JOMOMHHTENbHEIE COTIAIEHHA) K JIOrOBODY:;

- 3agBleHHe pojHTeNeil (3aKOHHBIX NpeacTaBuTeliel) pebeHka O MpHEMe Ha o0OyueHHEe MO
JIOTIOJIHUTENBHEIM 00111epa3BHBAOIIMM [IPOrPaMMam;
- IOTOBOP HA OKA3aHME TUIATHBIX J10MOTHHTENbHBIX 00PA30BATENBHBIX YCIYT;
- HHBIE HEOOXOIUMBIE JTOKYMEHTEL.

4.5 TIpu cMeHe (paMWIMH, aapeca U T. T MPEKHAsA MHPOPMALs 3a9EPKUBACTCs TOPU30OHTAIBHON
YepTOM, HOBAS MHIIETCS PSAIOM.

4.6 3anMcy B IMYHOM JEJe HEOOXOIHMO BECTH YeTKO, aKKYpPaTHO, (PHONeTOBOM (cuHeil) nacTon
100 B IEYaTHOM BHIE.

4.7 Ilpu nproONIEeHHH B JUYHOE JJI0 KOMUH TOKYMEHTOB OHM 3aBEPAIOTCH PYKOBOIUTENIEM
HLIY,

4.8 O6ume cBeJAeHUs 0 BOCIIMTAHHHKE KOPPEKTHPYIOTCS 110 MePe H3MEHEHHS JIaHHBIX.

4.9 Beimaua TMYHBIX JeT BOCITHTATENAM sl paboThl ocyiecTsisercs 3apenyoumm JOV.

4.10 JluuHble fena BOCIMTAHHMKOB B mepuon mpebbiBanus B JIOY xpawsarcs B KaOuHere
3aBEJIYIONIETO YUPEKICHHEM.

4,11 JTocTyn K NHYHBIM J€jaM BOCTMTAHHHKOB MMEET 3aBENYIOIIHH, CTapIIMi BOCIHUTATEND H
JIMI@, OTBETCTBEHHBIE 32 BeJCHHE JIMYHBIX JEJ BOCIMTAHHUKOB (BOCIIMTATEIH [PYTI).

4.12 JIuuusle fena BOCITHTAHHMKOB OJHOM TIpYNIbl HAXOAATCA BMECTE€ B OJIHOH mNamke B
a(paBUTHOM TIOPSIZIKE.

B cocraB manku BXOIAT:
- CiMcOK BOCMUTAHHMKOB rpynmbl Ha 20 - 20 yueOHBIHA roj

N Jara Ne iuuHOTO
1-1 ;1 ®HO BocmHTaHHMKA POKICHUSA Jena | [pUMeHaHHE
BOCITHTAHHHKA | BOCMHTAHHUKA

- JHYHBIC Aca

[v¢]

OCIMHTaHHHKOB.
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3. [Topsi1oK BbLAAYMH HUYHBIX 1€ BOCIHTAHHHKOB npH BLIOLITHH H3 a0y

n
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=

pH BGIOBITHH BOCIIHTAHHHKA M3 IOY nuuHOe Jen0 MOKET ObITh BBLIAHO POAWTENAM

(32KOHHBIM MpEICTABHTENAM) MO HX JasBjICHHMIO. Bpliaua JMYHOTO Jena pOJNTEILIM

(3aKOHHBIM TPEICTABHTEIAM) OCYILECTBIAETCH sapeayromum JIOY nocie W3aHns MpHKasa
00 OTUHCIEHHH.

5.2. Tlpu BblAue NHUHHOTO nena 3aBeAyrouui JOY nenaet OTMETKY. O BbIiave JIUHMHOTO Jiena B
KHHTE ydeTa JIBHKEHUA neTei.

54.3, Jlyunsie Jela BOCIIMTAHHMKOB, 3aBEPIIMBIINX JOMIKOMbHOE 00pa30BaHue, & TaKke JMH4YHbIC
qena. He 3aTpeOOBaHHBIC pouTensMy  (3aKOHHBIMH Hpe,ﬂCTaBHTCJIHMH) BOCIIMTAHHUKOB
odopMIAIOTCA B ApXUB JOY.

5 4. JIyudoe M0 BOCIHTAHHHKA XpaHUTCsS B apXHBE JIOY opuu roj co Afd OTYMCICHUA
socruTanHAka u3 JI0Y, mocne YHHYTOKACTCA NYTEM CHKUTAHUSL.

4.5. Tlepen YHAYTOKEHHEM M3 qamkd C JMMHBIME JelaMH  M3BIMAroTCH mgorogopa H
JOTIOTHHTEIBHBIE COTTAICHUA C POIUTEISIMHU, KOTOPBIE XPAHATC B apxuse JIOY B TeUCHHE TPEX
1eT co aus oTaucienns uz JIOY, mocie Hero YHHUTOIKAIOTCA B yCTAHOBICHHOM HOPSUIKE.




